Circulation
Library materials my be checked out by students for a tw0-week period.  All materials must be processed at the circulation desk before taken from the library.  Materials may be renewed for an additional two week period.  Current issues of magazines, newspapers, reference books, and vertical file materials generally do not circulate.  Magazines, other than current issues, may be borrowed for two weeks.
A coin-operated copier is available in the library for student convenience.  The charge per copy is 10 cents.
Any outstanding library materials must be returned before exams may be taken.  If library materials are lost, they must be paid for before exams may be taken.
 

Selection
St. Mary's High School strives to support the school's philosophy of promoting the growth of each individual physically, emotionally, socially, spiritually, and intellectually.  It also affirms the policies and statements on access to information endorsed by the American Library Association.  The following criteria and procedures serve as guidelines, as they apply, in the selection of school library materials.
I.  Criteria for Selection of Materials
    A.  Materials shall support and be consistent with the general educational goals of the school and the objectives of specific courses.
    B.  Materials shall meet high standards of quality in factual content and presentation.
    C.  Materials shall be appropriate for the subject area and for the age, emotional development, ability level, and social development of the students for whom the materials are selected.
    D. Materials shall have aesthetic, literary, or social value.
    E.  Materials shall be by competent and qualified authors and producers.
    F.  Materials shall be chosen to foster respect for others and shall realistically represent our pluralistic society.
    G. Materials shall be selected for their strengths rather than rejected for their weaknesses.
    H.  Biased or slanted materials may be provided to meet specific curriculum needs.
    I.  The selection of materials on controversial issues will be directed toward maintaining a balanced collection representing various views.
II. Procedures for Selection of Materials
    A.  In selecting materials for purchase for the library, the librarian will evaluate the existing collection and the curriculum needs, and will consult reputable, professionally prepared selection aids and other appropriate sources.
    B.  Recommendations for purchase will be solicited from faculty and students when appropriate. 
    C. Gift materials shall be judged by the criteria in Section I and shall be accepted or rejected on those criteria.
    D.  Selection is an ongoing process which shall include the removal of materials no longer appropriate and the replacement of lost and worn materials still of educational value.
 

Internet Use
Telecommunications offers vast, diverse, and unique resources to students, teachers, and other users by providing electronic access to a wide variety of information sources available in local, state, national, and international electronic networks.  Access to these resources provides opportunities for collaboration and promotes academic excellence by facilitating resource sharing, innovation, and communication.
In addition to outstanding sources of material that are highly useful to the curriculum, the Internet also includes information that my be inaccurate, offensive, or inappropriate for school use or for use by students.  St. Mary's High School staff members who use this resource are responsible for providing instruction in its appropriate use and for helping students to discriminate among information sources, but it is impossible to predict with certainty or to control all information which students might locate.  Parents/guardians are advised that a user may be able to gain access to information or services on the Internet which neither St. Mary's nor the student's parents/guardians may deem appropriate.
St. Mary's is therefore requiring that students sign the St. Mary's High School Internet Agreement form, and that their parents/guardians likewise sign the agreement, acknowledging their understanding of the school's policy, and their permission for their children to access the Internet at St. Mary's High School.
It is understood that students who sign this agreement will be expected to use the Internet in a courteous manner.  In addition, they are expected to act in a responsible, ethical, and legal manner while accessing information consistent with the school's educational mission.  Unacceptable uses may include any illegal activity, or the communication of slanderous, threatening, abusive, sexually oriented/explicit or obscene language or material.  Of utmost importance to St. Mary's is that no student ever divulge personal information (e.g. home address, telephone number) via the Internet.
